The typical steps to meter a given plug load are:
1. Set up the meter to measure electrical power only at a sampling interval of 30 seconds.
2. Power down and unplug the device to be metered.
3. Plug the device into the meter. Plug the meter into an outlet.
4. If necessary, clear the memory on the meter and go through any other initial setup, such as setting the date and time.
5. Power on the device to be metered.
6. Meter the device for an entire typical work week. During that period, use the device as normal.
7. Calculate the average occupied and unoccupied hours load.
Step 4: Identify "True" Needs 
